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**OPTIONAL	STEP:	Change	the	Menu	Bar	Color**	
	

If	you	want	to	change	the	color	of	the	Top	Menu	bar…	
	

Click	the	green	bar	>	Click	the	Paint	Brush	button	>		
	

Then	click	“Customize	Design.”	
	

From	there,	click	“Fill	Color	&	Opacity”		
	
	

	
	
	
	
	
	
	
	



Click	the	colored	box	to	the	right	of	each	one.			
	

You	will	want	to	make	the	first	two	items	the	same	color	–	the	“Background”	and	
“Dropdown	Background.”	

	
Then	you	will	want	to	make	the	next	two	items	a	slightly	lighter	color	(than	the	first	
two	items),	but	the	same	as	each	other.		In	other	words,	#3	and	#4	should	be	the	

same	color.		This	is	to	make	the	banner	look	like	it	has	some	shades	to	it.	
	

	
	
	

Now,	we	need	to	change	the	color	of	each	Menu	link,	when	the	cursor		
hovers	over	it.		Click	the	“Hover”	heading	in	the	blue	design	box	on	the	right.	

Then	click	the	color	and	change	it	to	a	different	shade	then	the	current	menu	color.	
	

	



Now	do	the	same	with	the	“Clicked”	heading	in	the	blue	design	box	on	the	right,	so	
when	someone	clicks	it,	it’s	the	same	color	as	when	they	hover	over	it.	

	
	

	
	
	
	
	

Then	click	the	“X”	at	the	top	right	of	the	blue	box,	and	you	will	now	have	a	new	
colored	menu	bar!			If	you’d	like	to	test	it	out,	press	“Preview”	at	the	top	right	to	see	
a	demo	of	the	page!		Once	you’re	done,	click	the	green	button	“Back	to	Editor”	to	

return	to	editing	view.	
	

	
	
**Be	sure	to	save	your	page!		Click	“Save”	or	the	checkmark	button	at	the	top	right.**	



Step	5:	Edit	Another	Page	for	the	Online	Calendar	
Click	the	top	left	menu	arrow	>	a	drop-down	list	will	appear		

	
	

	
	
	
	
	

Click	“Online	Calendar”	to	go	to	that	page	
	

	
	
	
	
	
	



Scroll	down	and	start	deleting	all	the	items	on	the	page.			
Click	an	image	>	Press	the	“Back”	or	“Delete”	button	on	your	keyboard.			

Do	the	same	with	each	text	box	and	color	bar.			
	
	

	
	
	
	

	
Delete	all	the	other	items,	then	rename	the	Title	of	the	page	

	

	
	
	
	
	



Step	6:	Add	a	Google	Calendar	to	the	Page	–	Part	I	
	

Click	the	“Add”	(plus	sign)	icon	on	the	left,		
Click	the	“more”	link	at	the	very	bottom	of	the	list…	

Then	drag	and	drop	the	green	“HTML	iframe”	into	the	website	page.	
	
	

	
	
	
	
	

Once	you	do	this,	it	should	look	something	like	this:		
	

	
	

Nothing	too	impressive	yet,	but	hopefully	it	will	be	soon!			



Place	your	cursor	over	the	top	right	and	left	corners	of	the	dark	gray	box		
(over	the	little	blue	and	white	circle	at	each	corner)	

click	and	drag	to	stretch	out	the	box	and	make	it	bigger.			
	

Then	do	the	same	with	the	bottom	middle	circle	of	the	box,		
drag	it	down	to	stretch	it	downwards.	

	
It	should	look	something	like	this	now.		

	
	

	
	
	

We’ve	now	prepared	the	way	for	our	Google	Calendar	on	the	site!	
	
	
	



Step	7:	Add	a	Google	Calendar	to	the	Page	–	Part	II	
	

Next,	you	will	need	a	Gmail	email	address,	as	it	comes	with	a	lot	of	other	features	
such	as	Google	calendar.		If	you	do	not	have	one	yet,	go	ahead	and	sign	up	for	a	free	

one	at	www.gmail.com.		
	

Once	you’re	signed	up,	at	the	top	right	of	your	Gmail	account,	there	will	be	a	button	
with	9	little	circles.		Click	that	button,	to	see	a	drop-down	list.	

	
	

	
	
	
	



Then	click	the	“Calendar”	icon.	
	
	

	
	
	
	

Click	the	Gear	icon	(settings	menu)	at	the	top	right,		
to	open	the	settings	of	Google	Calendar.	

	

	
	
	
	
	
	
	
	
	



Scroll	down	on	the	left	menu	to	“Settings	for	my	calendars”	…	
	
	

	
	
	
	
	

Click	the	calendar	that	you	want	to	add	to	your	website	
	
	

	
	
	
	
	



Scroll	down	to	Access	Permissions	
Click	the	checkbox	that	says	“Make	available	to	public”	

	
	

	
	
	
	
	

Scroll	down	to	“Integrate	Calendar”	and	click	the	Customize	Button	
	
	
	

	
	
	
	
	



You	will	need	to	change	the	“Default	view”	(bottom	left,	drop-down	list)	
To	determine	what	you	want	your	calendar	to	look	like	on	the	website.	

	
	

	
	
	



Here	are	the	3	options	you	will	have:		
	
	

1. Month	View	
CON’s:	Not	ideal	for	24-hour	prayer,	since	there	will	be	a	lot	of	entries	

under	each	day	
	

	
	

	
2.	Week	View	

	
PRO’s:	Easy	to	view	whole	week	on	a	Laptop	or	Desktop	Computer	
CON’s:	Not	easy	to	view	on	a	Smart	Phone,	need	to	scroll	in	phone	

	
	

	



3.	Agenda	View	
	

PRO’s:	Easiest	to	view	on	a	Smart	Phone,	automatically	makes	it	mobile-friendly.	
Many	people	view	websites	from	their	phones	these	days.	

CON’s:	Can’t	view	the	whole	week	at	one	glance.			
	
	
	

	
	
	
	

Possible	Solution:	
	

If	you	feel	that	both	are	important,	you	could	actually		
make	two	pages	on	your	website…	

	
-	One	with	the	Agenda	view	(for	mobile	devices)		

-	One	with	the	Week	View	(for	laptop/desktop	computers)	
	
	

For	now,	we	will	choose	Agenda	View.	
	

By	choosing	this	in	the	drop-down	menu	at	the	bottom	left	of	the	“Customize”	page,	
It	changes	the	embed	code	–	so	that’s	how	it	will	show	up	on	your	webpage!	

	
	
	
	
	
	



Step	8:	Copy	Embed	Code,	Add	to	Website		
	
	

Now,	scroll	back	to	the	top	of	the	“Customize”	page	for	your	Google	Calendar,	
and	copy	the	code	under	“Embed	code”.		

	
**Tip:	You	can	easily	do	this	by	clicking	the	double	square	icon	at	the	very	right	

	
	
	
	
	
	
	
	
	
	

Now	go	back	to	your	Wix	Website	Editor	page,	and	click	the	dark	gray	box:	
	
	
	

	
	
	
	
	
	
	
	
	
	



Click	the	button	“Enter	Code”	that	appears,	
Make	sure	the	“Code”	section	is	highlighted,	
And	PASTE	the	code	into	the	provided	box.	

	
	

	
	
	

When	you’re	done,	click	“Apply”	button.	
Your	Google	Calendar	should	appear!			

	
Once	it	does,	click	the	“X”	on	the	“HTML	Settings”	box	to	close	it.	

	

	
	

**Be	sure	to	click	“Save”	at	the	top	right,	to	save	all	your	progress!**	



Step	9:	Add	a	Sign-Up	Form		
	

Scroll	down	to	the	bottom	of	the	Online	Calendar	page,		
and	place	cursor	over	the	button	with	a	downward	arrow,	so	that	

the	word	“stretch”	appears	as	a	button.			
	

	
	
	

Click	the	“stretch”	button	and	drag	it	downwards,	to	extend	the	page	
downwards	and	make	room	for	a	sign-up	form.	

	

	
	
	
	
	



Click	“Add”	(plus	sign	button)	on	the	left,		
Click	“Contact”	

And	go	to	the	“Sales	Lead”	form	that	is	orange.	
Click	and	drag	it	over	to	the	page,	below	the	calendar.	

	
	

	
	
	
	

The	form	will	look	something	like	this	on	the	website.	
	

	
	



Click	on	the	form,	then	click	the	“Manage	Fields”	button	that	appears.	
	

	
	
	

Highlight	the	“Phone”	field	in	the	list,	go	to	the	dots	icon	on	the	right,	and	click	
“Make	Required.”		

	



A	star	icon	should	appear	next	to	that	field.		Do	this	with	all	the	other	fields	as	well!	
	

	
	
	
	

Highlight	the	“Company”	Field,	click	the	dots	icon	on	the	right,	and	click	“Edit”	to	
rename	the	field.		Rename	it	to	“Weekly	Days	/	Date.”	

	

	



	
	

Click	“X”	at	the	top	right	of	“Edit	Field”	to	close	the	box.			
	

To	more	quickly	edit	other	fields,	click	the	specific	box	you	would	like	to	edit,	then	
click	the	“Edit	Field”	button	that	appears!			

	
	

	



Edit	other	fields	as	well,	to	transform	it	into	a	Sign-Up	Form	for	24-Hour	Prayer.			
	

+		Rename“Position”	to	“Time	Slot	(Ex:	4:00-5:00pm)”	
+		Rename	“Address”	to	“Ministry	/	Church”	

+	Change	the	Title	of	the	Form	by	Double-Clicking,	type	in	“Sign	Up	for	a	Prayer	
Time!”	

	
	

Click	the	Form,	Click	“Form	Settings,”	Click	“Settings”	section	on	the	left,	
Change	the	name	of	the	form	to	“Prayer	Sign-Ups”	

	



Now,	click	“Email	Notifications”	just	below	on	the	right	side,	under	“Form	Settings.”		
Input	one	or	two	primary	email	addresses	you	want	to	receive	the	prayer	sign-ups.		

You	will	need	to	manually	type	them	into	Google	Calendar,	once	you	receive!	

	
	

Once	you’ve	typed	these	in,	click	“Back”	button	at	the	top.		Now	click	“Submit	
Message”	field	on	the	left,	and	write	a	message	that	will	appear	when	someone	signs	

up	to	pray!		Be	sure	to	extend	the	message	to	longer	than	3	seconds.			

	



Click	“X”	to	close	the	box,	then	click	“Preview”	at	the	top	right	to	try	it	out.		Once	you	
fill	out	the	form,	it	should	send	you	an	email	with	the	information	you	filled	out!	

	
	

	
	
	
	

A	thank	you	message	should	appear	at	the	bottom	after	submitting	the	information!	
	
	

	
	
	



Check	your	email	inbox	–	something	like	this	should	show	up:	
	

	
	
	

If	you’d	like,	you	can	customize	the	design	of	the	Sign-Up	Form	further.		Click	the	
Sign-Up	form,	click	the	Paintbrush	icon	(“Design”)…	

	

	
	



Click	“Customize	Design”	button,	and	under	the	“Container	Box”	heading,		
Click	“Fill	Color	&	Opacity.”	

	

	
	
	

Drag	the	Background	opacity	down	from	100T	to	0%,		
to	make	the	background	box	completely	transparent.	

	

	



Click	“X”	to	close	the	“Forms	Design”	box,	and	now	you	have	a	form	without	a	
background	box!	

	
	

	
	
	

	
	

To	change	the	gray	background,	click	the	background,	then	click	the	Paintbrush	icon		
	
	
	

	
	
	
	
	
	
	
	



When	the	blue	box	pops	up,	click	the	“Customize	Design”	button…	
	
	

	
	
	
	

Click	“Fill	Color	&	Opacity”…	
	
	

	
	
	
	
	



Drag	the	Opacity	Down	to	0%	-	you	have	a	white	background	now!	
	

	
	
	
	

Close	the	box	–	now	the	background	should	be	completely	white!	
	
	

	
	

	
Congratulations	–	you	have	just	created	your	sign-up	form!	

	


